(Date)
Dear Father_________________
Thank you for providing the names of the altar servers in your parish who deserve recognition at the _________________ Serra Club’s Altar Servers Award Evening. This event will take place at____________________ church at (address) on (date) at (time).
We have informed the award winners of their selection and have invited their parents and family members to attend the ceremony and reception. Our Club would be honored to have you and your associate priest participate in this event.

The ceremony will commence with a procession into the church, so we suggest that you bring your alb with you and plan to arrive at the church a few minutes before (time).

In light of the special honour being bestowed upon your servers, mentioning their achievement either through special announcements at the corresponding weekend  Masses or by means of the parish bulletin at your discretion would be appreciated. For your convenience, a suggested bulletin insert is enclosed. If the servers could wear their medals while serving mass, we feel it would help promote our cause.

Your co-operation with the Serra Club for this event is much appreciated.

Sincerely,

_________________ Serra Club

(Name)
V.P. Vocations

(Address)
(Telephone)
(E-mail)   

