PROCEDURES FOR MEMBERSHIP MEETING
Once names have been gathered, people contacted, and a number established for a meeting 

	Procedure
	Who does what

	1. Book the (Location)
2. One week before the scheduled meeting re-contact those invited to attend to clarify

a) the time of the meeting

b) the place

c) the correct date

3. Book a projector if one is to be used.

4. Arrange for the food that will be offered

5. Arrange to have on hand:

a) Name tags for both visitors & Serrans

b) Serra prayer cards

c) Copies of the program for the year

d) Recent copies of club newsletter
e) Recent copies of Serra Canada newsletter

f) Serra brochure “What would you do if?”
g) The Serra banner

h) All Vice Presidents who will be expected to give a brief talk on their area of responsibility

i) Serrans who are sponsoring the 

     potential inductees 

6. Follow-up: 

    V.P. Membership and/or Membership committee members encourage, invite and facilitate the movement of attendees at the meeting who express an interest in becoming club members.


	1. Club President

2. V.P. Membership

3. Person presenting

4. Club President

5. Club President and V.P. Membership

  h)V.P’s: Program 

           Vocations

           Communications

           Membership

  


