(Date)
Dear Father

The Serra Club of ______________ will be sponsoring its (number) Annual Altar Servers Awards Ceremony on (date) at (time) at (name) Roman Catholic Church, (address).
This event gives public recognition for commendable service to two or three Mass servers from each parish in the Diocese of __________. Each server should have a minimum of two years experience and possibly still be serving in the eighth grade or beyond. We would prefer the server receive this award on a one time basis. Last year (number) young ladies and gentlemen from (number) parishes received a personalized medal from Bishop ____________.

On behalf of the _____________ Serra Club, I invite you and your parish to participate in this event.

Selection of the award recipient may be made from your parish or any mission parish you serve in whatever manner you feel is appropriate. However, a nominee’s appreciation of his/her role and dedication to duty should be prominent considerations.

Presentation of the medal will be made by his Excellency Bishop___________________. The ceremony will commence at (time) followed by a reception in the parish hall. Families of the honorees are also invited to attend. We hope that you (and your associate priest) will be able to participate.

The ______________ Serra Club prays that this acknowledgement of service to the Lord will foster in some of the altar servers a desire to make a life-long commitment to religious life.

Enclosed is a registration form for the names of your parish candidates. Please return the completed forms to the undersigned at any time prior to (date). Please type or print the registration forms so that we can ensure names in the program are spelled correctly.

Thank you for your participation.

Sincerely,

(Name)
V.P. Vocations
(Address)
(Phone number)    (email)         (Fax) 

