PROCEDURES FOR INDUCTION CEREMONY
Prior to the induction of new members, the Membership Committee meets to plan the Induction Ceremony.

	Procedure
	Who does what

	1. Contact those to be inducted to explain the ceremony to them. Call again on the day of the induction to ensure that they will attend.

2. Clarify:

       a) the time

       b) the place 

       c) the date of the induction 

3. Arrange for:

       a) candles

       b)Serra pins

       c) Introduction to Serra Members Manual

       d) Framed Certificate with inductee name   
           printed on them and signed by the President & 

           Secretary

       e)  Induction program to be used during the    

            induction ceremony for inductees    

       f) One special copy for the Bishop and for the   

          Chaplains ( there is a holder for the Bishop’s   
           copy

       g) Camera

4. During the Induction Ceremony, the V.P.

             Membership assigns tasks to the members of   

             the committee so that they can participate.

     e.g. 1 person to be responsible for programs

            1 person to be responsible for candles

            1 person to be responsible for pins

     V.P. Membership acts as Master of Ceremony.

5. Arrange for pictures to be taken after the Mass and      

        before the Bishop and Chaplains disrobe
	1. V. P. Membership

2. V.P. Membership

3. 

a) V.P. Membership
b) V.P. Membership

c) V.P. Membership

d) V.P. Membership

e) V.P. Membership could e-mail copies in advance to the inductees but should have additional copies on hand for the ceremony

4. Committee    

    Members

5) V.P. Membership
      or designee  


